
UNIT VISITATION TRACKING SYSTEM



OVERVIEW

 Allows unit commissioners to track information 
about visits to their units

 All commissioners may access the system
 Unit commissioners can add and edit visit information, and 

they can see their most recent five visits on the Home page 
with a link to each visit

 Unit commissioners can add visit information only to the units 
to which they are assigned

 District commissioners can view the visits made by their unit 
commissioners

 Visit information is stored in the system for one year



ACCESSED VIA WWW.SCOUTING.ORG



SIGN IN TO MYSCOUTING



ACCESS THE UVTS



PRIMARY FUNCTIONS

 Unit Visits
 Information about unit visitations

 Personal Focus
 “Reminders” about personal tasks



INITIAL ENTRY MENU



UNIT VISITATION



PRIMARY FUNCTIONS

 Add information about a unit visit
 Basic information (date, type of visit, number of people, etc.)

 Modify information about a previous visit

 View information about previous visits
 Online

 Reports

 Data exports



ADDING A UNIT

VISITATION



ADD A VISIT



INITIAL ENTRY SCREEN



LIST OF UNITS YOU CAN REPORT ABOUT



TYPES OF VISITS

Visit Type Definition

Unit Meeting Pack, troop, team or crew meeting

Unit Activity Activity outside of the regular unit meeting

Leader 
Meeting

Committee meeting, informal discussion, etc.

Other None of the above



VISIT TYPE IMPACTS DATA FIELDS

If… Then...

The visit type 
is unit 
activity or 
unit meeting,

both youth and adults can be entered.

The visit type 
is a leader 
meeting,

the adults can be entered and youth default to zero.

The visit type 
is other,

if you omit youth and adult fields, the default will be zero.



SAVE THE INFORMATION



CONFORMATION MESSAGE



QUALITY INDICATORS



TYPES OF QUALITY INDICATORS

Quality
Indicator

Definition

Planning
Did the observed program reflect prior planning and adequate 
preparation? 

Program
Was the observed activity appropriate to the stated advancement 
and program objectives for this unit? 

Leadership
Was adult (and age-appropriate youth) leadership present during 
this activity? 

Tone
Did the Scouts appear to enjoy and be engaged with the program 
activity? 

Attendance
Was actual attendance at this activity at or near the number of 
enrolled youth? 



ACCESSING QUALITY INDICATORS



MODIFYING A UNIT

VISITATION



SELECT A VISITATION TO MODIFY



MODIFY INFORMATION AND SAVE



VIEWING UNIT

VISITATIONS



VIEWING YOUR VISITATIONS



FILTER BY UNIT AND/OR DATE RANGE



PERSONAL FOCUSES



ACCESSING YOUR FOCUSES



CURRENT FOCUS LIST



ADDING A FOCUS



ENTER THE INFORMATION



SAVE THE NEW FOCUS



CONFIRMATION MESSAGE



UPDATED LIST OF FOCUSES



ADDITIONAL HELP



MULTIPLE TYPES OF HELP

 Online UVTS help

 ScoutSource documents



ONLINE UVTS HELP



ONLINE HELP



ONLINE UVTS HELP SCREEN



SCOUTSOURCE

DOCUMENTS



AVAILABLE DOCUMENTATION

 Overview video

 PDF files
 Unit Visit Tracking System for Commissioner Service 

 Unit Visit Tracking Help and Support for Registered 
Commissioners 

 Unit Visit Tracking Instructions 

 Unit Visit Tracking FAQs 

 PowerPoint show
 Unit Visit Tracking Presentation 



ACCESSED THRU SCOUTING.ORG



SELECT SCOUTSOURCE



SELECT COMMISSIONERS



SCOUTSOURCE HELP



PROBLEMS



CANNOT ACCESS MYSCOUTING



MYSCOUTING FAQS



NO UNITS DEFINED

Have you turned in a Unit Commissioner 
Adult Leader application?

Talk with meSubmit one 
ASAP !
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